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Long-term international teachers to work at CCNU for more than 90 days

[ Plan to work at CCNU ]

A 4

[ Find which category you belong to, A or B ]

r|

[ You are outside China or you are in but may not apply in China You are in China and may
g apply in China
\ 4
N
Sign employment contract and prepare other documents for y
Notification Letter of Foreigner’s Work Permit application Sign employment contract and prepare
J

other documents for Work Permit

A 4

International Office helps to apply Notification
Letter of Foreigner’s Work Permit

A 4

[ Apply Chinese work visa (Z) in your country ]

!

[ Come to CCNU around contract date ]

A 4

Register your residence, change for Health

Certificate and prepare to apply Work Permit

Y Y

[ International Office helps to apply Work Permit ]

[ International Office helps to apply Residence Permit ]

= =

[ Contract to expire and plan to extend employment ] [ Change of name, passport number, post or category, etc ]
Renew and sign contract at least 1.5 months ahead Prepare change application documents
and prepare extension application documents within 10 working days of the change

A\ 4

[ International Office helps to apply Work Permit extension ] [ International Office helps to apply Work Permit change ]

v

International Office helps to apply If passport changes, International Office
Residence Permit extension helps to apply Residence Permit change
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Categories and qualifications

1. High Level Foreign Talents (Category A): Those who meet one of the following requirements
are qualified as Category A High level foreign talents (Here only lists the common qualifications
CCNU employed teachers may meet. For the complete list, please refer to Attachment 1 or consult
the International Office.) Category A High level foreign talents are not subject to the age, educational
background or work experience conditions, may use commitment letters as substitutes for some
legalization documents (enumerated below in Section Two), and may obtain Work Permit and
Residence Permit valid as long as 5 years.

(1) Selected by one of China’s national or local talent programs or projects (only listed are
national and Hubei programs)

Organization Department of the CPC Central Committee . The Recruitment Program of

Global Experts
MOHRSS: Project for Experts’ Return and Settlement in China
MOHRSS: Funding Scheme for High-Level Overseas Chinese Students’ Return

MOHRSS: Funding Scheme to Outstanding Scientific and Technological Programs by Chinese
Students Abroad

MOHRSS: Supporting Scheme for Returned Overseas Chinese Students’ Entrepreneurial Start-
Ups

MOHRSS: Project on Postdoctoral International Exchanges

MOHRSS: Homeland-Serving Action Plan for Overseas Chinese

SAFEA: High-End Foreign Experts Project

SAFEA: Chinese Government Friendship Award

SAFEA: Program for the Introduction of High-Level Overseas Cultural and Educational Experts

SAFEA: Program for the Introduction of Renowned Overseas Professors

SAFEA: Network in International Centers for Education in China)

SAFEA: OEI for Disciplinary Innovation in Universities

SAFEA: OEI under “Belt and Road Initiative” in Cultural and Educational Sector
SAFEA: Overseas Experts Supporting Programs under National Research Platform
SAFEA: Dialogue with Masters-Nobel Prize Laureates on Campus

SAFEA: Introduction of Overseas Young Talents in Cultural and Educational Sector

SAFEA: Special Programs with Universities Directly under the Administration of Ministries and
Commissions of the Central Government

SAFEA: Project for Chief Foreign Experts

HER  KIFEXMITH



Ministry of Education: Changjiang Scholars Program

Ministry of Education: The Fulbright Program

Hubei Province: “100 Talents Plan” on Overseas High-Level Talents Introduction
Hubei Province: Chime Bell Award by Hubei Provincial People’s Government
Hubei Province: Chu Talents Program

Hubei Province: Talent Introduction Program on High-Levels, Elites, Top-Leaderships, and
Urgently-Needed People

Wuhan City: Huanghe Talents Plan

Wuhan City: “Wuhan Yellow Crane Friendship Award”
Wuhan City: Wuhan City Partner Program

Wuhan City: 3551 Optics Valley Talent Schema

(2) With the following internationally recognized professional achievements

(D Nobel Prize winners (in Physics, Chemistry, Physiology or Medicine, and Economics)

@ The following awards winners: National Medal of Science, National Medal of Technology and
Innovation, Gold Medal of the National Centre for Scientific Research ( Medaille d’or du Centre
National de la Recherche Scientifique), the Royal Gold Medal, Copley Medal of the Royal Society,
the A.M. Turing Prize, the Fields Medal, the Wolf Prize in Mathematics, the Abel Prize, the Lasker
Award, the Crafoord Prize, the Japan Prize, the Kyoto Prize and the Shaw Prize.

3@ Fellow of the national academy of sciences or the national academy of engineering in all nations.
@ Those who were or are commissioners, members, or trustees of internationally renowned
academic institutions such as the International Organization for Standardization (1SO), or scientific
& educational organizations.

® Director or senior scientists of national institutes or national laboratories.

® Principal investigator, chief scientist, or major members of scientific and technological projects
in all nations.

@ Those who were or are chief editor, deputy chief editors or senior members of the high level
scientific journals (JCR Q1 or Q2 journals).

Those who have published 3 or more papers in high level scientific journals (JCR Q1 or Q2
journals of the professional field) as the first author or corresponding author, or similar contributors.
(@ Those who held mid-level management position or employed as professor or associate professor
in high-level universities outside mainland China (referring to world top 500 universities from the list
in the Service System for Foreigners Working in China).

(3) Foreign talents who are welcomed in the Chinese job market

(O Employed as president or vice president, or associate professor, associate researcher or above by
universities or research institutes.

@ Those who receive no less than 6 times of Wuhan’s average salary of the last year.

(4) Talented young people
Those younger than 40 years old and are employed as a post-doctor in CCNU.



(5) Those who score 85 or above in the point integral system (please contact the International
Office for details)

Foreign Professionals (Category B)

(1) Management personnel, professional or technical personnel who are engaged in scientific

research, teaching, management and other work in CCNU.

Must have bachelor degree or above and at least 2 years of relevant work experiences.

(2) Foreign language teachers

Should be from a native-speaking country of the language, with a bachelor degree or above and with

more than 2 years of teaching experiences in the language;

For a non native teacher, he/she should acquire a bachelor’s degree or above in the native-speaking

country, and have more than 2 years of teaching experiences in the language.

For those who obtained a bachelor’s degree or above in education or the language to teach or, those

who obtained a teacher’s certificate or certificates of international language teaching that meets the

requirements (such as a TESOL or TEFL certificate of 120 hours), may exempt from work experience

requirements.

(3) Those who score 60 or above in the point integral system (please contact the International
Office for details)
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Documents to prepare to apply for Notification Letter of Foreigner’s Work Permit

No.

Documents

Form

Note

Cv

electronic

Should include but not limited to the following information:

-Personal information with such items as name appeared in your
passport, passport NO., all countries that have ever issued you a
passport, date of birth, place of birth, residence address in home
country, telephone number, e-mail address, marital status, Chinese
proficiency, etc;

-educational experiences from undergraduate study onward with
starting and finishing month and year for each period, name of the
university or institute and in which country and major studied;

-work experience with starting and ending month and year for each
period, name of the institution and in which country, position and
duties;

-achievements and awards (if any).

certificate of
work experience

color scan
and color
print of the
scan

Issued by the former employer, which accounts over two years of work
experience related to the CCNU employment.,

Work experience refers to current employment related full-time work
experience. If you have multiple work experiences, please provide
certificate(s) of the last one or more work experience(s) that meet(s)
the @O two years and @ CCNU employment related criteria.
Certificate of work experience should include employee’s full name,
time of employment, position, duties, the institution or department’s
head’s name, telephone number, email address and post address.
Certificate of work experience should be signed and stamped by the
former employer. If you have won well-known awards in the
professional field, please provide the proof of awards.

For those who fall into 1. High level foreign talents (Category A) (1)
Selected by one of China’s national or local talent programs or projects
(only listed are national and Hubei programs) and (2) With the
following internationally recognized professional achievements,
certificate of work experience could be substituted by signed
commitment letter (please find the enclosed template at Attachments).

highest diploma
and professional
certificate

color scan

and color
print of
the scan

If your diploma was obtained in countries outside China, you need to
have it authenticated/ legalized by the Chinese Embassy or Consulate
in the country where it was obtained (Before this final step you need
to first have it notarized at the notary public and/or authenticated at the
state/province, educational or foreign affairs departments, according to
the specific requirements of the country. Please refer to the website of
Chinese Embassy in the country at webpage of consular affairs for
direction.), or by the Embassy or Consulate in China of the country
where it was obtained, or by the Overseas Diploma Authentication
System of the Chinese Service Center for Scholarly Exchange at the
website http://zwfw.cscse.edu.cn/). If your diploma was obtained in
Hong Kong or Macao Special Administrative Region, or Taiwan,




China, you need to have it authenticated/ legalized by the Overseas
Diploma Authentication System of the Chinese Service Center for
Scholarly Exchange or notarized by the local notary public. For the
notarization or authentication, any in the form of personal oath is not
acceptable. If your diploma or certificate was obtained in mainland
China, you need to provide the scan of the original diploma only.
Professional certificates obtained in countries outside China (such as
over-120-hour TESOL or TEFL certificate) need to be authenticated/
legalized by the Chinese Embassy or Consulate in the country where
it was obtained, or the Embassy or Consulate in China of the country
where it was obtained, or be notarized by a notary public in the country
where it was obtained. Professional certificates obtained in Hong Kong
or Macao Special Administrative Region, or Taiwan, China, need to be
notarized by the local notary public.

For those who fall into 1. High level foreign talents (Category A) (1)
Selected by one of China’s national or local talent programs or projects
(only listed are national and Hubei programs); (2) With the following
internationally recognized professional achievements and (3) Foreign
talents who are welcomed in the Chinese job market, the authentication
could be substituted by signed commitment letter. Please find the
enclosed template at Attachments.

no criminal
record certificate

color scan

and color
print of
the scan

No criminal record certificate should be issued by the police, security,
courts or other government agencies of the country of your nationality
or habitual residence, and then should be authenticated/legalized by
the Chinese Embassy or Consulate in the country where it is issued or
by the Embassy or Consulate in China of the country where it is issued.
If it is issued in Hong Kong or Macao Special Administrative Region,
or Taiwan, China, it needs to be notarized by the local notary public.
Habitual residence refers to the country or region where the applicant
has left his/her country of nationality and has stayed for more than one
year. The time of issuance of no criminal record certificate shall be
within 6 months. Certificate or authentication in the form of personal
declaration or oath is not acceptable.

Those who have been living in China for more than 1 year without
exiting on valid work, study or family reunion residence permit may
provide no criminal record certificate issued by their former employer
or university and then notarized by a qualified notary public or
certificate issued by police departments of their residence.

No criminal record certificate can be reused within its 6 months’ valid
period. Those who have worked in other universities in China for more
than 6 months but less than one year and plan to come to work at
CCNU with the former certificate from their own country expired, may
provide both the expired certificate and the certificate issued by their
former university and then notarized by a qualified notary public or
certificate issued by police departments of their residence.

For all the High level foreign talents (Category A), the no criminal




record certificate could be substituted by signed commitment letter.

Please find the enclosed template at Attachments.

health check-up
certificate

color scan

and color
print of
the scan

This refers to Certificate of Health Examination or Certificate of
Verification for Physical Examination Record for Foreigner or
Overseas Chinese issued by China inspection and quarantine agencies
(eg. Hubei International Travel Healthcare Center, address: No. 430
Gaoxin Road, Jiangxia District, Wuhan, or any international travel
healthcare center under inspection and quarantine agencies in China)
if you are in China when applying, or health check-up record done in
overseas health care institutions accredited by the China inspection and
quarantine agencies if you are outside China. For the latter, please
download the enclosed “Physical Examination Record for Foreigner”
form at Attachments and ask the doctor to check the items listed on the
form and write down the conclusion at “Suggestion”, sign and seal at
the “Official stamp” with the institution’s stamp. Please provide color
scan of the form at this step and bring with you the original form and
all the medical reports when coming to China on Z visa. Health Check-
up Certificate should be issued within 6 months of application.

List of overseas health care institutions accredited by the China
inspection and quarantine agencies could be found at the website of
Chinese Embassy or Consulates in the country or by direct phone call
consultation to them. If Chinese Embassy or Consulates in the country
say that they have not issued the list of health care institutions
accredited by the China inspection and quarantine agencies, please go
to a large-scale health care institution to do the health check-up.

signed
employment
contract

color scan

and color
print of
the scan

The content of the contract shall include the place of work, job
description, remuneration which includes the amount of monthly
salary, term of employment, position, all parties’ signatures and seals,
etc. The contract shall be bilingual in Chinese and foreign languages.
If there is only a Chinese version, the foreign teacher needs to write in
Chinese A& NZE 3, BB 8 R HRMEA G R AN 2, (A RAX
fii PR SCRR A A . and sign to confirm understanding of the contract

and agreement to use only the Chinese version.

passport

color scan

and color
print of

the scan of
the ID

page

Passport shall be valid for over 6 months and better to be longer than
the planned working time in China and with more than two empty

pages.

ID photo

electronic
JPEG
picture

Taken within the past six months, with white background and facial
features complete, no spots or flaws, in JPEG format, with size 40K-
120k bytes, between 354 (width) * 472 (height) pixels and 420 (width)
* 560 (height) pixels.




documents to

If you fall into Category A (1) Selected by one of China’s national or

color scan | local talent programs or projects, (2) With the following internationally
9 prove you fall and color | recognized professional achievements, (5) Those who score 85 or
into Category A printof | above in the point integral system or fall into Category B (3) Those
orB the scan | who score 60 or above in the point integral system, please provide
documents to prove you meet those criteria.
Post-doctor’s Original, | Only applicable to Category A (4) post-doctor and is to be provided
. . color scan | by the supervisor or the school that employs the post-doctor.
entering station
10 L and color
registration )
i print of
certificate
the scan
If any of your family members are to stay in China with you, please
provide their: (O passport, as in No. 7 above; @ electronic color ID
photo, as in (8) above; ® health check-up certificate, as in No. 5
above for family members above 18 year old; @certificate of family
relation (such as marriage certificate for spouse, birth certificate for
color scan | children, applicant’s birth certificate for applicant’s parents and
documents of ) o . -
. and color | marriage certificate and spouse’s birth certificate for spouse’s parents).
1 accompanying . . . . . . .
family members print of | Certificates issued outside China needs to be authenticated/legalized
y the scan | by the Chinese Embassy or Consulate in the country where it was
issued or by the Embassy or Consulate in China of the country where
it is issued. Authentication in the form of personal declaration or oath
is not acceptable.
Accompanying family members include spouses, children who are
under 18 years of age, parents and spouse’s parents.
Which Chinese Embassy or Consulate in your country you will go to
apply for Z visa;
some required . PP . S
12 information electronic | How many months you will be working in CCNU each year;
Your work telephone number in CCNU;
Your CCNU contact person’s name, phone number and email address.
applicationand | original | pjease find the enclosed template at Attachments, fill in, print and sign
13 commitment and color | . . )
it, scan and send the electronic one back for the school to sign.
letter scan
L . After receiving the above documents, the International Office will fill
Application form | original | . . . - .
. in the online application and an application form will be generated and
14 for Foreigner’s and color . L.
. sent to you. Please print and sign it and then scan and send the
Work Permit scan ; . )
electronic one back for the International Office to stamp.
official Prepared by the International Office.
application letter .
. original
to the Science
15 and color
and Technology
scan

Department of
Hubei Province




Documents to prepare after entry to China on Z visa to apply for Foreigner’s Work

Permit
No. Documents Form Note
original, color | pasqnort shall be valid for over 6 months and better to be longer than
sean a}nd the planned working time in China and with more than two empty
color print of
the scan of | Pag¢s:
1 passport
the ID page,
Z visa page
and entry
stamp page
The Certificate of Health Examination done when applying for
Notification Letter of Foreigner’s Work Permit. If you are checked
in overseas health care institutions, please take with you the original
original, color | form of the “Physical Examination Record for Foreigner” and all the
5 health check-up scan and medical examination reports, including blood test reports, chest X-
certificate color print of | vay fijlm, electrocardiogram sheet, etc. and your passport, two 2-inch
the scan ID photos with white background and go to Hubei International
Travel Healthcare Center, address: No. 453 Luoshi Road, Wuhan to
apply for the Certificate of \erification for Physical Examination
Record for Foreigner or Overseas Chinese.
signed original, color | e contract when applying for Notification Letter of Foreigner’s
3 employment COT::T);?](:Of Work Permit. If you are not in Wuhan at that time and the signature
contract the scan is a digital one, please hand sign again on the original contract.
Other documents Other documents the original copy of which are not submitted when
provided when . . . . .
. applying for Notification Letter of Foreigner’s Work Permit, which
applying for
4 Notification original may include highest diploma and professional certificate, work
Letter of experience certificate, and no criminal record certificate, etc.
Foreigner’s Work
Permit
Application form original and After receiving the above documents, the International Office will
5 for Foreigner’s color scan fill in the online application and an application form will be
Work Permit generated. Please sign it before International Office stamps it.
official Prepared by the International Office.
application letter
6 to the Science original and
and Technology color scan

Department of
Hubei Province




Documents to prepare to apply for Residence Permit

No. Documents Form Note
original, Passport shall be valid for over 6 months and better to be longer
photocopy of | than the planned working time in China and with more than two
the ID page, | empty pages.
valid Chinese
1 passport ) )
visa/residence
permit page
and entry
stamp page
original, The card got from the last step, applying for Work Permit
Foreigner’s photoc_:opy and
2 . the print of the
Work Permit ) .
information
page
. The Certificate of Health Examination or Certificate of Verification
Health original and . . . .
3 . for Physical Examination Record for Foreigner or Overseas Chinese
Certificate photocopy o
provided in the last step
After entry into China, foreigners need to go to register your
residence within 24 hours to get proof of residence form.

» If you live in Foreign Experts Apartment Building of CCNU,
the International Office staff will get the proof of residence for you,
please give a copy or send them a picture of your visa/residence and

4 proof of original entry stamp page of your passport.
residence form » If you live in other places, please go to the local police station to
register and get the proof of residence. E.g. If you live on CCNU
campus, the local police station is Mafangshan Police Station.
Please bring with you the original and photocopy of your passport
and the apartment lease or other proof of owning or renting the
apartment.
electronic Taken within the past six months, with white background, and 40K-
5 ID photo JPEG picture | 80k bytes in digital one and 2 inch in size in Chinese style for the
and a developed one.
developed one
For family members to stay in China with you they need to apply
for Residence Permit for personal affairs. Please provide the above
documents of documents (except that children under 18 years old do not need to
6 accompanying original and provide the Health Certificate), plus the certificate of family relation
family photocopy and the authentication/legalization documents prepared when
members applying work permit and sponsor guarantee form signed by the
international teacher (form to be provided by the International
Office).
application After receiving the above documents, the International Office will
7 original fill in the online application and print the application letter and

letter and form

form.




